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Process flow Submitting District preferences and Online Mutual Reappointment
Application Submission” for NHM Staff in eHRMS Manav Sampada (ehrms.upsdc.gov.in)

With reference to MD NHM letter dated 15-10-2024 regarding mutual reappointment for NHM
Staff will be initiated from 05.12.2024, 11.30 AM to 05.01.2025, 11.59 PM.

NHM staff (as per the eligibility mentioned in the letter) district Preferences will be submitted
online in e-HRMS (Manav Sampada) https://ehrms.upsdc.gov.in/ .

Through this option employee can view the district preferences submitted by the other
employees by which they can apply for mutual district reappointment. (Only one District
Preference is allowed)

Section 1: Process flow for Submitting District preference

STEP 1: Employee to self-login (https://ehrms.upsdc.gov.in/ ) with user ID as e-HRMS Code.

STEP 2: Select “View Employee Preference” to get the list of other NHM Staff district preferences
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https://ehrms.upsdc.gov.in/
https://ehrms.upsdc.gov.in/

List of District preference submitted by NHM Staff
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STEP 3: On the basis of district preferences submitted by other NHM staff the applicant can decide
the district preference for Mutual reappointment. To submit district preference for Mutual
Reappointment, select “Preference Submission” and Proceed
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STEP 4: Select “Interested Districts” from the dropdown and submit (Only one District Preference
is allowed)

Vayal  Goevance  Troineg Modale  Seovice Baok

Genesal Lo Modube  Mumusl Reoppainteost  AUTAFAR

L]

Inteowsind Denirict | Segpw Syar- sehect v

| Wose 3ot SR TSR 5R) 1n S0r a7 T o




Section 2- Process Flow for Submitting Online Mutual Appointment
Request

Step-5: In order to apply for Mutual Reappointment select “Apply/View request” and proceed

Edinl et Datad

§id) vree
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I

Step-6: Select/View “Reporting Officer” Mark “YES/NO” in Pending Court Case and select Ground
for request from dropdown if any. Fill the e-HRMS code of NHM employee Within Same

Designation, Same Program and Sub program and click on “View Details” to get the details of
employee seeking Mutual Reappointment.

MUTUAL RE-APPOINTMENT REQUEST
Fill Request Details
144377 - TARUN PATHAK
e FeiTE @ @ v o wivel vt I e dRse e £ 34
Ground of Reguest * Select ~
mc*d m. ’ i
Previousty Submitted Requests
S-: Paired Employee Request Date Presently having with Status
—~No Recardn Sonrd-

e Check the details of Employee seeking for Mutual reappointment, provide consent and submit

Note: Only one request for mutual reappointment is allowed. If Request if withdrawn by requester
or rejected at any level, you will not be able to submit another request
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e Pop-up will appear in screen once your request has been successfully submitted

localbost:55603 says

YO Bagoest e Deen nuccessfy Submimad for Mutuel Acceptance

Step: 7 In order to accept the request received from another NHM Staff for Mutual Reappointment
select “Apply/View request” and proceed

Ghevanoe Teamng Modse Servee Book

POINTMENT REQUEST

No Paired Employee Request Date  Presently having with Status

~No Records Found-—-




Check the details of employee seeking for Mutual Reappointment and click on “Accept/Reject”.

Note: After accepting this request for mutual reappointment other request will be automatically
rejected
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MUTUAL RE-APPOINTMENT REQUEST

Fill Request Details
:5-0. Raquast Date Employes Nama
i1 291072024 1000895 . BHARAT SINEH

Previously Submitted Requests
S,; Paired Employoe Request Date  Presently having with Status

-No Retords Fourd-

localhost:55603 says

Regquest Acceptea Succashdly

e After successfully submitted/Accepted the Mutual Re-appointment request Employee may
View/Track the submitted request
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Section 3 - For CMO the process flow for accepting submitted request
and Forwarding to State is detailed below:

Step 1: CMO to self-login (https://ehrms.upsdc.gov.in/ ) with user ID as e-HRMS Code

C % ehrmmupsscgoym & 8§ & e 8D (]
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Step 2: Go to “Mutual Reappointment”, select “View/process Received Request”, and Click on
“View Button” and proceed



https://ehrms.upsdc.gov.in/

e Step 3: Validate the information, select “Yes/NO” from dropdown, provide remarks if any and
forward the Mutual Reappointment request to state for  further action.

MANAGE MUTUAL REAPPOINTMENT REQUESTS

o pointment Re

© Generate Response

Employee Name 1000835-BHARAT SINCH Designation COMMUNITY HEALTH OFFICER

Program COMMUNITY PROCESS SubProgram

Request Ground Other Attachment

Paired Employee Name 1000976 - NEERA) KUMAR Paired Employee Posting

n king |

1 confirm and validate that the following Informations againts requester are correct - :
1. Is appHicant has been transferred or mutually re-appointed in NHM before? Yes v
2. Is there any pending Court case against the applicant in this office? No v
3. is there any pending disciplinary enquiry against the applicant In this office? Yes v
4. Is there any adverse remark against the appiicant In this office (If yes write detall In Remark?  No v
5. Is the applican recruited through Reverse Bidding for Speciatists Ve v i

Remarks

e Pop-up will appear in screen once your request has been successfully submitted.

Employee Name 10006 localhost S5603 says COMMUMNITY HEALTH OFFICER
Progeam coMw Request 4orwarded successhlly
Request Ground Other = -3
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