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PERFORMANCE APPRAISAL FORM (Vaccine Store Keeper)
PART-

REVIEW PERIOD:

NAME:

DATE OF JOINING:

LOCATION:

DATE OF COMPLETION OF CONTRACT:

PART-lI
1. Major responsibilities assigned during the review period { As per assigned duties)

&
@

L g
2. Performance & Achievements (Please comment on the major achievements during the reporting

period)
Quantitative Assessment

Vaccine Store Keeper

sl Job assigned Completed as Not intime Not done
No. scheduled
Maintenance of accurate stock records
2. Periodic review of supply requisitions
3. Preparation of annual vaccine and logistic
forecasts

Qualitative Assessment
¢ Interpersonal Relationship
(Attitude towards and degree of co-ordination with colleagues, Subordinates, Superiors,
and other departments)
| Outstanding | Very Good | Good | Average Poor

¢ Flexibility and Adaptability
| Outstanding | Very Good | Good | Average | Poor

¢ s punctual
| Always | sometimes | Never |

e Is dependable for tasks assigned
| Always [ Sometimes | Never |

Any extraordinary achievement made or reasons for shortfall if any during the reporting period:

Remarks of the Assessing Authority
Overall assessment of the Controlling Officer
Recommendations: Contract Renewed / Contract Terminated

Date: Name:
Signature:

Y
.
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PERFORMANCE APPRAISAL FORM (Refrigerator Mechanic)
PART

REVIEW PERIOD:

NAME:

DATE OF JOINING:

LOCATION:

DATE OF COMPLETION OF CONTRACT:

PART-Hl
1. Major responsibilities assigned during the review period ( As per assigned duties)
[ ]

&

@
2. Performance & Achievements {Please comment on the major achipvements during the reporting

period)
Quantitative Assessment
sl Job assigned Completed as Not in time Not done
No. scheduled
1 Preventive maintenance of cold chain
equipments on regular basis
2. Coordination for major and minor repairs
with AMC providers or manufacture with in
stipulated time

Qualitative Assessment
¢ Interpersonal Relationship
(Attitude towards and degree of co-ordination with colleagues, Subordinates, Superiors,
and other departments)
{ Outstanding l Very Good ‘ Good 1 Average [ Poor i

e Flexibility and Adaptability
[Outstanding | Very Good | Good | Average | Poor |

# |5 punctual ;
| Always [ Sometimes | Never |

¢ Is dependable for tasks assigned :
| Always [ Sometimes | Never |

Any extraordinary achievement made or reasons for shortfall if any during the reporting period:

Remarks of the Assessing Authority
Overall assessment of the Controlling Officer
Recommendations: Contract Renewed / Contract Terminated

Date: Name:
Signature:

e
£y



PERFORMANCE APPRAISAL FORM (Vaccine van Driver)
PART-1

REVIEW PERIOD:

NAME:

DATE OF JOINING:

LOCATION:

DATE OF COMPLETION OF CONTRACT:

PART-Ul
1. Major responsibilities assigned during the review period { As per assigned duties)
@

L

L ]
2. Pperformance & Achievements (Please comment on the major achievements during the reporting

period)
Quantitative Assessment
s, Job assigned Completed as Notin time Not done
No. scheduled
1 Accurate maintenance of log book
2. Proper cleaning of the vehicle
3 Timely maintenance of the vehicle

Qualitative Assessment
e Interpersonal Relationship
(Attitude towards and degree of co-ordination with colleagues, Subordinates, Superiors,

and other departments)

| Outstanding | Very Good | Good | Average | Poor |

e Flexibility and Adaptability
[Outstanding | Very Good | Good | Average | Poor

e Is punctual
| Always [ sometimes | Never

o |s dependable for tasks assigned
{ Always | Sometimes | Never |

Any extraordinary achievement made or reasons for shortfall if any during the reporting period:

Remarks of the Assessing Authority
Overall assessment of the Controlling Officer
Recommendations: Contract Renewed / Contract Terminated

Date: MName:
Signature:




PERFORMANCE APPRAISAL FORM (Cold Chain

Handlers)
PART-

REVIEW PERIOD:

NAME:

DATE OF JOINING:
LOCATION:
DATE OF COMPLETION OF CONTRACT:

1. Major responsibilities assigned during the review period { As per assigned duties)

PARTAI

2. Performance & Achievements (Please comment on the major achievements during the reporting

period)
Quantitative Assessment
st Job assigned Completed as | Notintime | Notdone
No. schaduled
1 Cleaning of cold chain and immunization room
2 Ice pack filling and arranging in deep freezer
3 Packing and unpacking in vaccine carrier/cold box
4 Cleaning and defrosting Ice Lined Refrigerator and
Deep Freezers on regular interval
5 Cleaning and preventive maintenance of cold boxes
and vaccine carrier

Qualitative Assessment

®

&

o

@

Interpersonal Relationship

(Attitude towards and degree of co-ordination with colleagues, Subordinates, Superiors,

and other departments)

%

[Outstanding | Very Good | Good | Average | Poor

Flexibility and Adaptability

[Outstanding | Very Good | Good | Average | Poor E
is punctual

| Always [ Sometimes | Never |

Is dependable for tasks assigned

| Always [ sometimes | Never

%

H

Any extraordinary achievement made or reasons for shortfall if any during the reporting period:

Remarks of the Assessing Authority
Overall assessment of the Controlling Officer

Recommendations:

Contract Renewed / Contract Terminated

Date:

Name:
Signature:
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